
VEHICLE CHECKLIST & SERVICE RECORD
Complete this form during vehicle inspection or handover.

1. VEHICLE DETAILS

Make & model Year

Registration VIN / chassis no.

Current mileage (km) Inspection date

Stock / reference no. Inspected by

2. VEHICLE ITEMS CHECKLIST

Item Present Not present Notes / condition

Spare key(s) [  ] [  ]

Main key(s) [  ] [  ]

Tool kit / vehicle tools [  ] [  ]

Jack [  ] [  ]

Wheel spanner [  ] [  ]

Spare wheel / repair kit [  ] [  ]

Service book / service record [  ] [  ]

Owner's manual [  ] [  ]

3. WARRANTY & SERVICE PLAN

Warranty provider / type Warranty end date

Odometer at warranty end (km) Warranty status [ ] Active [ ] Expired [ ] AA Warranty

Service plan provider / type Service plan end date

Odometer at service plan end
(km) Service plan status [ ] Active [ ] Expired [ ] N/A

4. LAST SERVICE DETAILS

Last service date Mileage at last service (km)

Service centre / dealer Next service due date

Next service due mileage (km) Proof / invoice available? [ ] Yes [ ] No

5. RECON DONE

Tick the applicable boxes and write N/A where an item or coverage does not apply.
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